[bookmark: _GoBack]Dear [first name],

Thank you for scheduling your Strategy Session.  I look forward to seeing you at our office [day/date/time].  At this strategy session, we will discuss your desires as to when you might want to start Social Security benefits, how you would want to integrate those benefits with other assets and income sources. We will also try to diagnose any potential financial challenges you might possibly face in retirement that are unique to your situation.  We will review the positive steps you have taken thus far to secure your retirement years, as well as suggest any areas that could potentially use additional planning.  I hope you will find this an important step to planning your financial future. This is often a two phase process.

In order to provide you with a complete and comprehensive overview, it would be very helpful for you to bring additional financial information to our first appointment.  This will allow me to get a true understanding of your current financial situation and what it would take to maximize Social Security by integrating it with your assets.  All the information you provide will be kept strictly confidential and will not be distributed in any fashion.

In addition to a copy of your last year’s tax return, please bring the most recent statements for the following:

· All IRA accounts
· Any Brokerage accounts 
· Any CDs, Money Market or Savings accounts.,
· Any 401K’s, 403b’s, TSA’s & SEP’s.
· Any annuities you may own

Please keep in mind that you are not obligated to Vick & Associates in any way.  The strategy session is designed to simply review your financial situation in view of integrating Social Security. We look forward to our time together with you. 


Sincerely,


[agent name]
[title]
[company name & contact info]

